Configuring your Laptop for Printing
NB: Every time you switch your computer on, you will have to go through these steps again to
reconnect.

Below are the steps on how to configure your WIFI connected laptop to the printer.
Steps

1. Open “Run”.
Windows XP: Click the Start button ->RUN.
Windows 7: Click the Start button then search for RUN.
Windows 8: Click the Start button then search for RUN.

Windows 10: Click the Start button then search for RUN.
Windows 11: Click the Start button then search for RUN.

& Run >

@ Type the name of a pregram, folder, docurent, or Internet
rescurce, and Windows will open it for you,

Open: | \W172.16.0.116 -

| Ok Cancel Browse...

NB: You can use the following key combination (window key + R).

2. From this dialogue box, enter the following IP address \\172.16.0.116, as shown above.
3. Click on OK once the correct address is inserted.

A pop up as shown below will appear on your screen. Key in your USIU login credentials as
shown below i.e. your username@usiu.ac.ke and password.

Enter network password
Enter your password tc connect to: 172.16.2.4

I username@usiu.ac.ke

o =

Domain: usiu.ac.ke
Remember my credentials

@ The user name or password is incorrect.
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5. Click OK to continue. Once the connection is successful a window will open showing you a
printer icon with the name “Kyocera_student”. Double-click on this icon to open the printer.
Note: Depending on the signal strength, this may take a few minutes to connect and install the
drivers. For efficient results ensure your WIFI strength is strong enough.

B 17216.0116

T B > Network > 172.160.116

| Downloads -
— = kyocera_finance

ocera_faculty ﬁ

Kyocera_color

l.
! Documents .
—a

————
& Pictures = kyocera_procurement = kyocera_staff .;. kyocera_stores

@ Music
B Videos . k ra_student

B8 Documents

B8 Products Labels

6. To confirm whether the printer is connected click on start, then control panel. Under the control
panel hardware and sound group, you will find view devices and printers click on the link and
you will find “Kyocera_student on 172.16.0.116” under your list of printers as shown below.

Bluetooth & devices > Printers & scanners

Add a printer or scanner

Adobe PDF

Kyocera_student on 172.16.0.116

Microsoft Print to PDF

OneNote (Desktop)

7. Open the document or file that you want to print in Microsoft Office or PDF. On the File menu,
click Print. In the Print dialog box that appears, make sure you are connected to
“Kyocera_student on 172.16.0.116" as shown below.
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8. Click print then go to the printer to collect your work.



